
 

Position Description 

 

 

About Maddie Riewoldt’s Vision 

Our Mission  

Our mission is to find a cure for Bone Marrow Failure Syndromes (BMFS). Founded in 
June 2015 by the Riewoldt Family, the aim is to understand more about BMFS through 
medical research. Current therapies are not well tolerated and today's BMFS patients 
and their families face a narrow range of treatment options that are very disruptive to 
daily life. 

To achieve better outcomes, and to ultimately find a cure for BMFS, we work with our 
highly reputable Scientific Advisory Committee to continue to develop a national 
medical research strategy. The Committee's aim is to fund the research projects and 
talented people who we believe will discover the important breakthroughs this area of 
medicine so urgently needs. Since inception in 2015, Maddie's Vision has raised over 
$9.7 million in committed funds and as at January 2020, over $4.5 million has already 
been allocated to supporting 24 medical research projects in partnership with 
medical research institutes, hospitals and universities across Australia. Each year, we 
will look for and continue to support the projects we believe will lead to breakthroughs. 

Our Vision 

Our vision is to lead the globe in creating a national collaboration towards a cure for 
Bone Marrow Failure Syndromes (BMFS). With cutting edge research projects 
underway we continue to fundraise to build our research portfolio and fund further 
nationally and globally significant projects.  

The Role 

An experienced leader in business (and preferably including not for profit), you want to 
be responsible for leading a well-established, high profile organisation to reach its 
strategic capability. Working with the board of directors, you know how to develop an 
innovative operational plan towards long term, impactful vision to find a cure in Bone 
Marrow Failure.  

Position Title Chief Executive Officer  Full Time, with flexibility 

Reports to  The Chair of the Board Effective date October 2020 

Responsible for 

Director of Operations – CRE 
Research Project Officer 
Ambassador Liaison Officer 
Executive Administrator 
Telehealth Nurse 
 

Location Melbourne 

https://www.mrv.org.au/page/82/scientific-advisory-committee
https://www.mrv.org.au/page/83/current-projects


 

Your strength is knowing the balance between the commercial and governance 
requirements and driving activities that garner community volunteers and sponsors to 
support in long term relationships, including major and minor fundraising events. You 
have experience with working in business operations, brand management, event 
management, Public Relations with media, stakeholder engagement (grass roots, 
corporate, philanthropy, sporting talent and clubs, local and federal government) and 
preferably, medical research. You know how to maintain and strengthen a positive, 
passionate team culture that is highly visible externally. This role is based in Melbourne 
but responsible for interstate activities of the expanding National presence of the 
organisation. 

Key performance Indicators: 

Strategy 

• Work with the MRV Board to advance the strategic plan for the next 3-5 years 
• Create annual operating plans (set and manage objectives); 

that support the strategic direction within annual operating budgets 
• Ensure alignment of major partners and stakeholders needs is included in 

strategic directions 
• Provide regular reporting to the board that relates to the operational imperatives 

towards and achievement of goals 

Governance & compliance 

• Review and work with board to ensure financial and operational framework 
support the long-term integrity of the organisation 

• Oversee all compliance requirements for the ongoing accreditation of the 
organisation (audit, fundraising approvals, ACNC, ASIC etc) 

• Ensure policies and processes protect the ongoing reputation of the 
organisation  

• Maintain safeguards to protect the health and wellbeing of employees and 
volunteers 

Board Relationship 

• Work closely with the Chair to ensure all top line matters of operation are 
communicated and current, involving other board members as skills/advice is 
required 

• Provide recommendations/advice regarding operations and long-term planning 
for performance, marketing, financial management, identification of risk and 
opportunity  

• Provide support to board meetings: planning of meetings (including committee 
attendance), agenda, minutes, appropriate secretariat support for resolution 
and compliance in decisions 

• Communication via a monthly report of all areas of activity as it relates to the 
strategic plan 

 



 

Financial Management 

• Oversee annual budgets that support long term operating plans, delivering 
outcomes in line with the targets set by the board to support the ongoing 
activities of the medical research program within the Centre of Research 
Excellence;  

• Develop budgets and ROI models that forecast and take into account variability 
of event & fundraising activities 

• Oversee daily dialogue with accountant and review / ensure accuracy of 
monthly financial reports;  

• Ensure financial compliance and organise oversight of the yearly audit 
• Manage expenses within 20% of operations 

Fundraising  

• With the support of the board and committees, manage the fundraising strategy, 
financial targets and initiatives;  

• Develop and maintain key stakeholder relationships;  
• Proactively manage the engagement and stewardship strategy.  

Executive Team Management 

• Accountable for staff recruitment, engagement, retention and development 
• Develop and review employee work plans twice yearly, with performance 

measures and ways to support team to ensure quality contribution 
• Foster a positive work culture through relationship development, reward and 

recognition 

National Centre of Research Excellence (CRE) 

• Working with Director and operations director, accountability for the Medical 
research strategic plans, operations and relationship management of 
participating institutes and individual researchers Nationally and Internationally 

External relations 

• Accountable for development and ongoing management of external 
relationships: sponsors, partners, government, ambassadors, fundraising, 
clubs, fundraising partners, and media research institutes 

• Principle contact person for media 
• Ensure the image and reputation of the organisation is maintained at a high 

level across all aspects 

 

 

 



 

Brand and Marketing 

Work with the board, events and marketing committees to manage and support:  

• development and execution of the MRV strategy around brand marketing and 
communications including brand strategy, public relations, content development 
(newsletter, website), social media, market research, ambassadors, talent 
management, consumer and corporate marketing campaigns;  

• organisation of and attendance at events and functions in consultation/ 
collaboration with the events committee; 
- strategy around sponsorship/brand partnerships including business 
development, sponsor management.  

Required skills and experience 

• Five or more years’ senior level business (general manager, director, CEO) 
and/or not-for-profit organisation CEO experience.  

• Senior-level representation, advocacy and government relations experience.  
• Knowledge of fundraising strategies and donor relations in not for profit sector.  
• Skills to collaborate with and engage board members and other stakeholders 
• Demonstrated transparency and high integrity leadership.  
• Strong written and oral communication skills.  
• Ability to interface and engage with diverse groups across multi-industries.  
• Strong media involvement and public speaking experience, including working 

with high profile individuals 
• Demonstrated success in strategic development and execution;  
• Strong relationship and stakeholder management; including sponsorship 

management 
• Experience in health and medical research 

 

Qualifications 

- Business management (including marketing) and MBA preferable 
 
  



 

 
Application Instructions 

To apply – please go to fisherleadership.com and click on ‘APPLY ONLINE’ using 
reference MRVceo1120, addressing your cover letter and resume to Kate Wheeler, of 
Fisher Leadership, or call +61 1300 347 437 for further information. 

Your application should include: 

1. A brief covering letter clearly quoting MRVceo1120; and complete current 
resume; stating responsibilities and achievements against each role you 
have held. 

2. Specific responses to the Required skills, experience, and Qualifications, 
providing examples of demonstrated experience and capabilities. 

Please ensure that you receive an email acknowledgement confirming receipt of your 
application. 

Applications close: Friday 27th November 2020. 

 
 


